BROMSGROVE DISTRICT COUNCIL

Community Grants Scheme 2021-22

Explanatory Notes
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1. Introduction — What is the Community Grant Scheme and where
does the funding come from?

In previous years the Council has allocated a percentage of the New Homes Bonus
(NHB) funding it received to the NHB Community Grants Scheme. However, funding
from Central Government for NHB has reduced for 2021/22 and there is no certainty
around its provision in future years. Therefore, for 2021/22 the Council was left with
£12,000 to distribute within the community. Due to the exceptional circumstances
the District has found itself in and continues to face due to the pandemic, it was
agreed that an additional £68,000 from Covid grant funding should be combined with
this figure to create a community grants budget for 2021/22.

For the financial year 2021/22 the Council has allocated £80,000 for a Community
Grant Scheme. This Scheme will run for 12 months and be reviewed as part of the
budget process for the financial year 2022/23.

The Community Grants Scheme will replace the NHB Community Grants Scheme
but will follow the principles of that original scheme. These explanatory notes
provide a summary of the new Scheme and should be read in conjunction with the
Frequently Asked Questions document also available, together with the application
form and the timeline for applications.

All documents are available on the Council’s website.

2. Who Can Apply for a Grant?

The Community Grants Scheme is intended for not-for-profit groups, such as
voluntary organisations, residents’ groups, community groups and associations
including Parish Councils within Bromsgrove District. Organisations outside the
District may also apply where they are delivering projects/activities that benefit
specific areas within the District.

Grants will not be paid to individuals.
You will need to provide full details of your organisation when completing the
application form. The relevant Ward Councillor will also need to sign the application

form and provide a statement as to why they support your project (including
highlighting how it meets the Council’s strategic priorities).

3. What are the Criteria for Awarding a Grant?

Projects should be substantial and sustainable and provide a legacy for the areas in
which they are located whilst also being in line with the Council’s strategic purposes
(detailed at section 4 of these explanatory notes). The key element of these criteria
is ensuring that funded projects complement the Council’s long term strategic
priorities.
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Each organisation may bid for up to £5,000 and there should be only one application
per organisation. The Panel will not usually consider more than one application from
the same organisation within the 12 month period.

Priority will be given to applications according to the following criteria:

e Meet at least one of the Council’s strategic purposes (see section 4 for full
details.)

e Proposals demonstrate the basis of need or demand as well as the benefits to

the local area.

A negative impact as a result of the Covid-19 pandemic.

Projects must be sustainable.

All applicants agree to acknowledge the Council as a funder of the project.

All funded projects keep full records of their activities and how the grant has

been spent

e The details of other organisations that have been approached for funding
(where part funding is being requested).

e The total cost and timescales of the project.

e The communities that will be served by the project.

e Support (including a comprehensive written statement) from the Ward
Councillor.
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4. Bromsgrove District Council’s Strategic Purposes

March 2021



March 2021



March 2021



March 2021



March 2021



5. Who Determines Grant Applications?

Officers of the Council will assess applications to ensure they satisfy the criteria for
eligibility, whether any further information is required and whether costs are realistic,
relative to the proposals and the funds available.

Applications which are clearly ineligible or inappropriate may be rejected with the
agreement of the Chairman of the Community Grants Panel. Otherwise officers will
prepare a report for the Panel, summarising each bid and making a
recommendation.

The Community Grants Panel, comprising of Councillors (the Portfolio Holder for
Finance and Enabling, the Portfolio Holder for Strategic Housing and Health and
Wellbeing, together with a representative from each political group) will meet in
August 2021. They are supported by officers and the meeting(s) will be held
virtually, using Microsoft Teams and accessible to the public via the Council’s You
Tube channel.

Applicants will be invited (and encouraged) to attend the meeting in order to respond
to questions or points of clarification from the Panel.

The Community Grants Panel will then make a recommendation to the Council’s
Cabinet. Any interested party can make representations in writing, which will be
reported to Cabinet. The Cabinet meetings are also open to the general public.

A full timetable is detailed at section 9 of these explanatory notes and sets out the
exact dates of when the invitation for applications will be open and the closing date
for applications, together with details of when the Community Grants Panel
recommendations will be considered by Cabinet. Following approval of those
recommendations the successful applicants will be contacted and provided with
details of when the monies from successful bids will be paid.

6. How Grants are Paid and any Conditions attached to them.

A funding agreement will be signed and will include standard conditions, for
example:

e Timescales for the project and a schedule of funding payments
e That the contribution made by the Community Grants Scheme must be clearly
identified to the local community.

Other conditions of funding may be included, depending on the nature of each
project. All projects must be completed by the end of the financial year 2021/22
unless otherwise agreed by the Community Grants Panel. If part-funding is agreed
proof must be given as to where the other money is coming from.

A payment schedule will be agreed as part of the Funding Agreement for each

successful application. Any monitoring requirements will be agreed for each
individual project as part of the conditions of the funding.
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It is important to inform the Council of any delays or changes in plans as this may
impact on payment or a request for the return of the grant. It cannot be transferred
to another project.

7. Monitoring Projects

Evidence would be required to show that the project has been completed as agreed
before any payment was made.

You will receive a reminder asking for a progress report 12 months after the decision
has been made to give you a grant and every 6 months thereafter until the project
has been completed. We would expect the progress report to include photographic
evidence of the work being undertaken.

8. What Happens if a Bid is not successful?

If a bid is not successful you will be advised and given the reasons. In exceptional
circumstances the Panel may request some more information and offer to reconsider
the bid at a future meeting.

There is no appeals process, however if you are refused a grant you can still apply
for future/alternative projects providing they meet the Council’s criteria.
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9. The Grant Application Process Timetable

Timetable
Date Applications Open Date Applications Close
9.00 a.m. Tuesday 4" May 2021 5.00 p.m. Friday 18™ June 2021

There will be an opportunity for applicants to have their submissions verified, giving
them an opportunity to be resubmitted prior to the closing date. This will apply to
applications received no later than 9 am on 28" May 2021. Any incomplete
application received after that date will be automatically rejected.

Date of Community Grants Panel Date of Cabinet Meeting

Meeting

4.00 pm Tuesday 10" August 2021 and  6.00 p.m. Wednesday 15" September
(Wednesday 11" August 2021 if 2021

required)

10. Contacts and Where to find more information

Community Grants Panel Members

The Panel is made up of a Councillor Representative from each political group
together with the Portfolio Holder for Finance and Enabling and Portfolio Holder for
Strategic Housing and Health and Wellbeing.

Supporting Officers

Chris Forrester — Head of Finance and Customer Service
Amanda Scarce — Democratic Services Officer

11. Documentation
e Application Form

e FAQs
e Timeline
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