OS MAPS ORDER FORM
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	Internal Use Only

	Method
	Date

	Cash
	

	Chq
	

	Card
	

	Invoice
	


Maps Required (Section 1)

	Please supply the following:  (please tick as applicable)
	(
	Cost (£)

	      1:1250   Location Plan*
	
	20.00

	      1:200     Block Plan
	
	20.00

	      1:500     Block Plan
	
	20.00

	Amount Due
	


* We may elect to provide a location plan at a scale of 1:2500 in circumstances where it is not possible to encompass the full site on 1:1250 scale.

Site Location Details (Section 2)

	Location Address:-

	Name/ Number: where a property has both please provide the number of the property
	

	Road :This is the road on which the property is located, or in the case of rural properties the name of the road from which the property is accessed
	

	Locality :
	

	Town:
	

	Post Code:
	

	OS ref:   (If Known)
	E
	
	N
	


Name (in block capitals please)…………………………………………DATE……/……/…..
Telephone no………………………………………..(please provide a number to contact in case of query)

Payment
Methods of payment are described in the following section.

Payment must be made prior to the supply of mapping services.

Service Level

We make every effort to produce the required documentation as quickly as possible. Requests are normally processed within three working days from receipt of payment.

UK Coverage

We are able to provide maps for locations throughout the United Kingdom, not just those which fall within the boundary of Bromsgrove District Council.

WAYS TO PAY

Personal Visit: Complete Sections 1 & 2 of this form and take it together with your cash, cheque, credit/debit card to -

Bromsgrove District Council,

The Customer Service Centre,

School Drive

Bromsgrove.

Opening Hours: 9am-5pm Monday-Wednesday

                            10am-5pm Thursday

                             9am-5pm Friday

                             9am-12 noon Saturday

--------------------------------------------------------------------------------------------------------------

Post: Complete Sections 1 & 2 of this form and send together with your cheque or postal order, made payable to 'Bromsgrove District Council' to -

PO Box 7760

Bromsgrove

B60 1YW

---------------------------------------------------------------------------------------------------------------

 Invoice: Complete Sections 1, 2 & 3 of this form and send to -

Development Control
Planning & Environment Services

Bromsgrove District Council

The Council House

Burcot Lane

Bromsgrove

B60 1AA

Invoicing Details - FULLY COMPLETE USING BLOCK CAPITALS (Section 3)
	

	Title
	

	Christian name:
	

	Surname:
	

	Address
	

	Locality :
	

	Town:
	

	Post Code:
	


Invoices can be paid by the above methods or by telephoning 01527 881288 or 01527 881215


�





This authority is under a duty to protect public funds it administers, to this end may use the information you have provided on this form for the prevention and detection of fraud. It may also share this information with other bodies responsible for auditing or administering public funds for these purposes. Any information that you provide on this form may be shared within Bromsgrove District Council or with any other law enforcing authority, subject to the provisions of the Data Protection Act 1998.
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