BROMSGROVE DISTRICT COUNCIL

PARISH COUNCILS' FORUM

TUESDAY 22ND SEPTEMBER 2009
AT 6.30 P.M.

COUNCIL CHAMBER, THE COUNCIL HOUSE, BURCOT LANE, BROMSGROVE

Copies of the Parish Councils' Forum Agendas, Reports and Minutes are available
on the Council's web-site at www.bromsgrove.gov.uk/pcf

AGENDA
Apologies for absence

Minutes of the last meeting of the Parish Councils' Forum held on 23rd June
2009 and matters arising (Pages 1 - 6)

Older People Task Group Scrutiny Exercise

Presentation by Mr. H. Bennett, Assistant Chief Executive (Councillor Mrs. M.
A. Sherrey, Portfolio Holder for Vulnerable and Older People, will also be
present for this item).

To obtain information and input from the parish councils on the three Task
Group strands:-

e Healthy Living (inclusive of community facilities, activities, participation
and inclusion);

e Housing (inclusive of market and social, supporting people - Telecare,
adaptations, handyperson schemes); and

e Income and Employment (inclusive of pension and benefits advice,
employment and training opportunities and preparing for retirement).



Draft Parish Council Charter (Pages 7 - 30)

To consider the Draft Parish Councils Charter (the attached version of which
having been developed following discussions at the Parish Charter Working
Group meetings held in July 2009).

Any further comments will be subject to an update from Mr. T. Beirne,
Executive Director - Services, at the meeting.

Planning issues

(Note: The following items have been included on the agenda for the meeting
at the request of both Alvechurch Parish Council, and the Bromsgrove Area
Committee of the County Association of Local Councils [CALC])).

1. Enforcement - what progress is being made?

2. Consultation on planning applications / enforcement issues - a review
of the operation of the new computerised administration system and it's
'user-friendliness'

Electoral Services (Pages 31 - 38)

Shared Services
Annual Canvass for the Register of Electors
Annual Review of Polling Stations

W=

Parish Council Casual Vacancies (for information)

Forward Plan (Pages 39 - 56)

K DICKS
Chief Executive

The Council House
Burcot Lane
BROMSGROVE
Worcestershire
B60 1AA

17th September 2009



PRESENT:
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Agenda ltem 2

BROMSGROVEDISTRICT COUNCIL

MEETING OF THE PARISH COUNCILS' FORUM

TUESDAY, 23RD JUNE 2009, AT 6.00 P.M.

Councillors R. Hollingworth (Chairman) and G. N. Denaro

Representative(s)

Parish

Mr. J. Cypher (Chairman)
Mrs. J. Jagger (Chairman)
Mrs. S. Whitehand

Mr. J. M. Bradley (Chairman)
Mr. C. R. Scurrell

Mr. J. Harris (Chairman)
Mrs. T. Green

Mr. B. J. Somner (Chairman)
Miss P. Harrison

Mr. G. F. Witcomb (Chairman)
Mrs. G. Lungley

Mr. E. Sheppard (Chairman)
Mrs. R. Mullett

Mr. K. Duncan

Mr. A. Rea

Mr. J. J. Prescott (Chairman)
Mrs. R. Reaney

Mr. S. R. Colella (Chairman)
Mr. G. Cole

Mrs. R. Mullett
Mr. P. Smith

Mr. J. Williams (Chairman)
Mrs. J. A. Casey
Mrs. J. E. King

Mr. C. W. Bateman

Mr. I. A. Hodgetts
Mrs. R. Mullett

Mrs. H. Davies
Miss P. Harrison

Alvechurch
Barnt Green

Belbroughton

Bentley Pauncefoot

Beoley

Catshill and North Marlbrook
Clent

Cofton Hackett
Dodford with Grafton
Finstall

Hagley
Hunnington

Lickey and Blackwell

Lickey End
Romsley

Tutnall and Cobley
Wythall

Officers: Mr. K. Dicks, Mr. T. Beirne, Mr. P. Street and Mr. A. C. Stephens

APOLOGIES FOR ABSENCE

Apologies were received from Mrs. S. Baxter (Wythall

Parish Council),

Mrs. C. Limm (Clerk to Belbroughton Parish Council and Dodford with Grafton
Parish Council) and Mr. R. Harper (Dodford with Grafton Parish Council).
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Parish Councils' Forum
23rd June 2009

MINUTES

The minutes of the meeting of the Parish Councils' Forum held on 24th March
2009 were submitted.

RESOLVED that the minutes be approved as a correct record.

MATTERS ARISING FROM THE LAST MEETING

In respect of the proposed Training Programme on Ethical Governance
issues, the Forum noted the information included on the Agenda concerning
the anticipated publication of the new Code of Conduct in July / August 2009.

CONSULTATION ON THE PARISH COUNCIL CHARTER / CONCORDAT

At the invitation of the Chairman, the Executive Director - Services addressed
the Forum and outlined the responses to the consultation on the draft Parish
Council Charter document. He drew attention to the recommendation on
page 8 of the report and stated that he considered the most efficient and
measured approach to the adoption of the parish charter document would be
to establish a working group comprised of parish council representatives,
together with the Leader of the Council and two officers. By taking this
approach, it was anticipated that the issues raised as a result of the
consultation could be considered in detail and reported back to the next
meeting of the Forum.

During the discussion on the proposals contained in the report, members of
the Forum believed that by limiting the parish council representation on the
working group to three would not be sufficiently representative of the 20
parishes within the District. However, views were expressed that too many
members on the working group would hinder its progress in reaching
agreement on a final document for approval by the Forum.

The Forum also considered that the working group should include (where
possible) those clerks who work for more than one parish council, so as to
maximise representation of the parishes, together with a representative from
the Worcestershire County Association of Local Councils.

RESOLVED:

(a) that a working group be established to consider in detail the responses
received in respect of the draft Parish Council Charter document that
had previously been distributed to parish councils;

(b)  that the composition of the working group be as follows:-

= Councillor R. Hollingworth, Leader of the Council

= Mr. T. Beirne, Executive Director - Services

= Mrs. D. Warren, Senior Solicitor

= Mrs. R. Levett (Acting Executive Officer, Worcestershire CALC)
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Parish Councils' Forum
23rd June 2009

= Miss P. Harrison (Clerk to Beoley Parish Council and Wythall Parish
Council)

= Mrs. R. Mullett (Clerk to Clent Parish Council, Hunnington Parish
Council and Romsley Parish Council)

= Mr. S. R. Colella (Chairman of Hagley Parish Council) [or, in his
absence, an appointed representative]

= Mrs. C. Limm (Clerk to Belbroughton Parish Council and Dodford
with Grafton Parish Council [or, in her absence, James Bradley
(Chairman of Belbroughton Parish Council)]

= A representative from Barnt Green Parish Council [either Mrs. J.
Jagger (Chairman), Mrs. S. Whitehand or Mr. R. Westbury
(Executive Officer)]

= Mr. J. Cypher (Chairman of Alvechurch Parish Council)

(c) that the working group report back to the Forum at its next meeting to
be held on Tuesday, 22nd September 2009.

(Note: Mr. J. Cypher questioned whether the working group could also give
consideration to possible development initiatives in relation to the provision of
ICT equipment and facilities to parish councils in order to enhance
communication, and to maximise the electronic services provided by the
Council. However, Mr. Beirne stated that he considered the working group
should strictly focus on the proposed Parish Council Charter, bearing in mind
the limited timescale available, but he stated that he would endeavour to
investigate the matter separately and to explore issues concerning the
provision of ICT equipment.)

PROGRESS REPORT ON DRAFT CORE STRATEGY

The Chairman informed the Forum that the Strategic Planning Manager had
prepared a written response:-

"The draft Core Strategy was published for consultation on the 31st October
2008 until 16th February 3009. Around 130 responses were received. The
responses are currently being evaluated and, where necessary, changes
made to the strategy to take into account the comments submitted. The
Strategic Housing Land Availability Assessment (SHLAA) has also been
produced as one of the key pieces of evidence that underpins the housing
distribution within the Core Strategy.

Ongoing work on the evidence base will be taking place although further
production and publication of the Core Strategy is significantly affected by the
ongoing review of the Regional Spatial Strategy (RSS) and, until the outcome
is known, it is impossible to produce a core strategy which would be judged
sound by the Secretary of State. Once the outcome of the RSS is known, it
will be easier to predict an accurate timescale for the production although, if
the RSS directs significant growth to the district in the form of extensions into
the green belt at Redditch and South Birmingham, further delays could be
necessary."
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Parish Councils' Forum
23rd June 2009

Members of the Forum voiced their concerns in respect of the use of land for
other authorities' housing allocations, together with the size of likely housing
developments and the associated infrastructure provision. Several speakers
also outlined their impressions of the presentations which had been made
earlier in the day relating to Bromsgrove, Redditch and Birmingham at the
WMRSS Examination in Public in Wolverhampton.  However, it was
understood that their was still a considerable amount of time to go before any
definitive details could be known.

ELECTORAL SERVICES - UPDATES

The Chairman referred members of the Forum to the information enclosed
with the Agenda for the meeting relating to both the casual membership
vacancies in respect of the parish councils within the district, and the County
Council election results. This was noted.

JOINT COUNTYWIDE SCRUTINY REPORT ON FLOODING

At the invitation of the Chairman, Mr. P. Street, the Council's Executive
Director - Partnerships and Projects, addressed the meeting and gave a
presentation about the effects of the July 2007 flooding problems and the
related Joint Countywide Scrutiny exercise which had been undertaken
subsequently.

Mr. Street explained the Council's duties and responsibilities in connection
with the clearance of privately owned watercourses and highlighted the
recommendations arising from the scrutiny exercise which related specifically
to parish councils; in particular, how parish councils may be able to help in
terms of making the most of the local knowledge at a parish level, as well as
assisting with communications in the event of similar flooding events in the
future. He also outlined details relating to the Council's emergency plan to
deal with future flooding issues and drew attention to the problems which had
to be identified with planning for such unforeseen occurrences.

Mr. Street then responded to a number of questions from members of the
Forum. From the ensuing discussion, the main points of concern were the
likely development of additional housing (following on from the earlier item in
respect of the West Midlands Regional Spatial Strategy) and the related
implications this would have in terms of drainage and soakaway land, the
enforcement of riparian responsibilities and the resources available in terms of
flooding alleviation and prevention.

In conclusion, the Forum expressed its appreciation to Mr. J. Bailey, the
Council's Drainage Engineer, for his continuing assistance in relation to
flooding and drainage issues, as well as his reassuring advice and wealth of
knowledge. The Chairman also thanked Mr. Street for his interesting and
informative presentation.

RESOLVED:
(@) that the recommendations made by the County Joint Scrutiny exercise
into the July 2007 flooding be commended to the parish councils; and
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Parish Councils' Forum
23rd June 2009

(b)  that the action plan produced by the Council in response to the
recommendations arising from the scrutiny exercise be presented to the
January 2010 meeting of the Forum for further discussion.

The meeting closed at 7.10 p.m.

Chairman
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7.3

7.4

7.5
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9.2  The Forum Meeting will determine the servicing and administrative

arrangements at the time it appoints a Joint Working Party.

9.3  Nothing in the above paragraph shall prevent Parish Councils from
establishing their own Working Party at any time which may make and
present recommendations direct to Bromsgrove District Council or
through the Parish Forum.
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APPENDIX 1

CALC CODE OF PRACTICE RE ATTENDANCE OF DISTRICT COUNCILLORS

AT PARISH COUNCILS, - {Formatted: Font: 11 pt

. ~1F tted: Font: 12 pt
Introduction {orma ed: Font: 12 p

1. A good working relationship between Parish Councils and the Parish County
and District (Principal) Councillors is essential if Parish service provision is to
be delivered in an efficient and effective way.

2. The Parish Principal Councillors have a special and important role to play as
links between Parish Councils and the other tiers of Parish government, and
this should be recognised if the Parish Council is to obtain the maximum benefit

from them. , However, it is accepted that a balance needs to be struck which - { Formatted: Font: 12 pt

makes it clear that Parish Principal Councillors are not members of the Parish
Council and that their participation at meetings is by invitation only.

The Legal Position

3. At meetings of Parish Councils, Principal Councillors have only the same legal
rights as members of the public unless they are also members of the Parish

Council, This means that although they have a right to attend meetings they - { peletea:
have no right to speak or take part in meetings. Similarly, they can be excluded ~ ~ { Formatted: Font: 12 pt
from a meeting if the Council has resolved to exclude the public because it is ~ { Formatted: Font: 12 pt

U

considered that publicity would prejudice the public interest by reason of the
confidential nature of the business or for some other reason stated in the
resolution and arising out of the business to be transacted.

Guiding Principles

4. For a Parish Council and Principal Councillor relationship to develop in a
mutually beneficial way the following guiding principles should be adopted.

Invitation to attend

5. The Clerk should invite the Parish Principal Councillor(s) to attend all meetings

of the Parish Council and the Annual Parish/Town Meeting, This could be -~ { peleted:
achieved by the Parish Council adopting NALC Model Standing Order No. 74 o { Formatted: Font: 12 pt
which states: "A Summons and Agenda for each meeting shall be sent,
together with an invitation to attend, to Principal Councillors for the appropriate /{ Deleted:
division or ward." //{ Formatted: Font: 12 pt
Opportunity to speak i ( Deleted: *
6. The Parish Council agenda should provide an opportunity during the meeting . | Formatted: Font: 12 pt
for the Principal Councillors to present a report to the Parish Council and for the /,,”//{De'eted= Councillor's
Council to question them, This can be achieved by including ‘County v { Formatted: Font: 12 pt

Councillor's Report and "District Councillor's Report”. as items on the Agenda. /- { Deleted: *

—————————————— =
W

The Principal Councillors will also be able to speak during any period set aside '\ - {Formatted: Font: 12 pt

by the Parish Council for pUb“C participation. JD?,dfj,'tlQrL,'D,VJQW,Qf,tb(?L",SP,GPIQL \\\{ Deleted: Councillor's

role and depending on business being discussed, the Chairman of the Council \{Formatted: Font: 12 pt

may wish to invite the Principal Councillor(s) to speak during a meeting on a " Deleted: "

\
************************************************* N \\{ Formatted: Font: 12 pt

members of the public, who may also wish to speak on this topic, feeling they { y :
. | Formatted: Font: 12 pt

are being discriminated against unfairly., {
A Formatted: Font: 12 pt

) ‘[ Formatted: Font: 11 pt

o 0 0 G A A
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Principal Councillor who is also a Parish Councillor:

7. If a Principal Councillor is also a member of the Parish Council (s)he is entitled
to speak and vote on any business in the same way as any other member of

the Council,However, it is good practice for them to remember that, because of _

their membersh|p of a Principal Council, they are in fact in a different position
from the rest of the Parish Council and should bear this in mind when debating
issues.

Seating Arrangements

8. Seating arrangements for the Principal Councillors should be chosen carefully
to avoid the impression being given that the Principal Councillors are members
of the Parish Council, A position apart from the Parish Council and other

members of the public is probably advisable; there is no necessity for the
Principal Councillors to have to sit with other members of the public.

Correspondence:

9. The Clerk should send the Parish Principal Councillors copies of
correspondence between the Parish Council and the Principal Councils,This
could be achieved by the Parish Council adopting NALC Model Standing Order
No. 71 (check) which states: "Unless the Council otherwise orders, a copy of
each letter ordered to be sent to a Principal Council shall be transmitted fo the

Prmc:pal Counc:llor for the dlws:on or ward as the case may require.”,

do
10. Principal Councillors should, where possible:
e attend Parish Council meetings in their division/ward when time permits;

e prepare a brief report for each Parish Council meeting, to be made in person or
relayed to the Clerk;

e provide the Clerk with a copy of relevant correspondence in the public domain
to the Councillors on Parish Council business;

e advise the Parish Council when relevant Parish and strategic matters of interest
are to be considered by the Principal Council in public session;

e make an annual report to the Annual Parish Meeting.

Consultation and Collaboration

11.Principal Councillors should seek to ensure that the Council Charter is applied,
and, in particular ensure that:

¢ liaison between the three tiers of Parish government is improved;

e Parish Councils are advised when opportunities occur for collaboration with the
other tiers;

e Principal Councils consult Parish Councils on relevant Parish and strategic
matters.
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APPENDIX 2

Parish Councils' Forum

Aim and Purpose

Bromsgrove District Council and the Parish Councils aim to work forthe - { Deleted: parish councils
benefit of local people. As part of that joint working, Bromsgrove District
Council and the 20 Parish Councils within the district of Bromsgrove have - { Deleted: parish councils

agreed to hold reqular meetings known as the Parish Council Forum.

The purpose of the Parish Forum is to enable consultation, liaison and

engagement between Bromsgrove District Council and the Parish Councils - - { Deleted: parish councils

within the district.

p { Deleted:

Terms of Reference /:, {Formatted: Font: 24 pt

Paragraph Font, Font: 12 pt,
Bold, Kern at 18 pt
WS

o w Formatted: Default

2.1to share information and views of district-wide relevance and interest.

AN \\ ‘[ Deleted: for
N

2.2BDC will provide information on relevant changes in legislation or \\{meatte"’ Font: 24 pt
external guidance; Formatted: Default

2.3BDC will provide information on the development of internal policy and Paragraph Font, Font: 12 pt
strategy and engage with Parish Councils on the development of such _ - { Deleted: parish councils

policy and strategy, where relevant;
2.4BDC will provide information on forthcoming changes to service delivery

which will affect the parishes and engage with Parish Councils on the - - { Deleted: parish councils

development of those changes and/or how to ensure that appropriate
information is distributed to the public;
2.5BDC will provide information and guidance on individual service areas;

resolve these where possible.

Meetings, Representation and Attendance at Meetings

3.1The Parish Council Forum will meet quarterly. __ - -| Formatted: Default
77777777777777777777777777777777777777777777777 Paragraph Font, Font: 12 pt

another senior representative of BDC nominated by the Leader.

3.3BDC will provide administrative support to the Parish Council Forum; all
papers for meetings will be at least three days in advance supported by
a clear recommendation wherever possible.

3.4BDC will arrange for appropriate Members and/or officers to attend
meetings of the Parish Forum.

3.5Agendas, reports and minutes of the meeting shall be available to the
public.

3.6 BDC will be responsible for arranging the date of meetings, for booking a
suitable room and for providing appropriate refreshments.
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3.7Each parish council may be represented by up to 2 parish councillors
and its Clerk/Executive Officer.

3.8BDC will be represented by such members and/or officers as are
required to deal appropriately with the items on the agenda.

3.9The quorum for meetings of the Parish Councils' Forum shall be 5

members, with a minimum of 3 members from any of the Parish - { Deleted: parish councils

Councils.

Agenda Preparation

4.1Bromsgrove District Council will have the primary responsibility for
inclusion of items on the agenda.

4.2BDC will liaise with the Secretary to the Area CALC Committee to enable
the Area Committee to include items on the agenda.

agenda provided these are of a district-wide and not parochial nature.

p { Deleted: Forum

Mt :,ii/ {Formatted: Font: 24 pt

{ Formatted: Normal
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~~ ~ 7 Formatted: Font: 12 pt, Bold,
o {Not Italic }
DEVELOPMENT CONTROL o { Formatted: Font: 12 pt ]
{ Formatted: Font: 12 pt ]
(The following arrangements are agreed in respect of development control { Formatted: Font: 12 pt )
functions and the important partnership that exists between Bromsgrove
District Council and all Parish Councils) {Fo matted: Fonts 12 pt
- I H . "
e <! Underline J
Bromsgrove District Council will conduct its development control process inan <. { Formatted . [91]
open, fair and transparent manner. In this context it will: \T\?; { Deleted: ]
. . — . . - . " { Formatted .. [92]
1. consult Parish Councils on applications for planning permission within their \{F o
RS I T N D T T - S S T Rt N ‘ormatted: Font: 12 pt ]
relevant administrative boundary under the Town and Country Planning N
. . . AN [Formatted: Font: 12 pt ]
Acts or other relevant legislation,, o —
2. make available to each relevant Parish Council the facility to view such | Formatted: Font 25t |
applications and plans and submit comments { Formatted: Font: 12 pt )
3. allow, 14 days for the submission of representations by Parish Councilsin - [ Formatted: Font: 12pt |
accordance with the requirements of the Town and Country Planning { Formatted: Font: 12 pt ]
General( Procedure) Order 1995 "+ { Formatted: Font: 12pt
4. undertake, to report a summary of all such representations to the relevant . { Formatted: Font: 12 pt )
committee determining the application and to ensure the representation is \{Formaued: Font: 12 pt ]
taken into account’ A N \\\\\{ Formatted: Font: 12 pt ]
\\ Formatted: Font: 12 pt }
OR %
e T T T T T T T T T T T T T T T T T ST TS ST TS S s \._ | Formatted: Font: 12 pt ]
5. on Officer delegated decisions, ensure the representation is placed [ Formatted: Font: 12pt |
before the Officer at the time the matter is determined, R { Formatted: Font: 11 pt )
6. make available via the Council's Web site all planning decisions taken by - { Formatted: Font: 12 pt )
Bromsgrove District Council. | . [ Formatted: Font: 12pt |
7. afford Parish Councils the opportunity to speak at a Development Control ' ' { peleted: )
meeting for up to 3 minutes on each proposal on the agenda that is within \ {Formatted: Font: 12 pt ]
their Parish and on which the Parish Council has given notice of its wishto ! \“:\\\{Formatted: Font: 12 pt )
make representations, and in accordance with the terms of public speaking '\ [ Deleted: Council’s ]
as published by Legal, Equalities and Democratic services, '\ Formatiad o o)
8. endeavour, to make planning case officers available to attend Parish 8 o - )
Council meetings, at the request of the Parish Council, to offer factual Me o Formatted: Font: 12 pt
information or to clarify information about significant or highly controversial (Formatted: Font: 12pt |
app|ications " \\\\[ Formatted: Font: 12 pt ]
9. make, training places available to representatives of Parish Councillors { Formatted: Font: 12 pt )
and/or Parish Council Clerks to help in their understanding of the planning \\ [ Formatted (931
process and of matters that have a bearing on the determination of planning “}\;\\ [ Formatted: Font: 12 pt ]
matters LN ( Formatted: Font: 12 pt )
10.adopt and adhere to a Planning Code of Conduct and in this respect apply -\ (Formatted: Font: 12pt
the highest standards of integrity to the management and delivery of its W [ Formatted: Font: 12 pt }
development control and planning enforcement responsibilities. {
FREANERY Deleted: ]
\\\ \[ Formatted: Font: 12 pt ]
" { Formatted: Font: 12 pt ]
\\\{ Formatted: Font: 12 pt ]

[ Formatted
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Parish Councils will: __ -1 Deleted: 7

,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,, T
\ 1

1. reply, within 14 days in writing / gmail and or other electronic means suchas |1
the Bromsgrove District Council's Public Access facility to all planning RN

DN s { Formatted: Font: 12 pt
. { Formatted: Font: 12 pt

fully as possible the reasons for any objection to, or support for, a particular

\ { Deleted: e

application Formatted: Font: 12 pt
3. attend meetings, briefings and training courses as appropriate in orderto Formatted: Font: 12 pt
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APPENDIX 4

PLANNING ENFORCEMENT

Initial Investigation of Complaints

Many breaches of Planning Control are revealed by complaints, usually by local
residents, elected Members, competitive traders, societies or Parish Councils and
other Departments of the Council. Bromsgrove District Council recognises the

assistance of Parish Councils in the planning enforcement process - { peteted: parish councils

On receipt of a complaint, the Enforcement Officers will raise a Complaint Form on
the computerised system and research as much detail and history as possible
before carrying out a site visit.

Procedure.

Where a breach of planning control has occurred, action will be taken depending
upon the nature and seriousness of it. The majority of the work of the Planning
Enforcement Team is generated via complaints and it is considered important to
deal with complaints in a set manner to ensure fairness and consistency of
approach. Complaints will therefore:

a) be accepted in writing, by telephone or email; address and contact details, will
be held in confidence. The Council will not accept anonymous complaints;

b) be acknowledged within 5 working days of receipt of a written complaint;

c) be treated in confidence. However, complainants should need to be aware that,
should formal action be taken, it may require a commitment from them and, as
such, they may be requested to give evidence in order to secure a successful
outcome. In such circumstances, anonymity will not be possible.

d) be prioritised.

Complaints will be prioritised as follows:

Priority 1

Activities or development, which could lead to immediate or irreparable, harm (i.e.
demolition of Listed Buildings, felling of trees protected by a Tree Preservation

Order, etc.)
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Priority 2

Activities or development, causing serious harm to the amenities of a
neighbourhood.

Priority 3

Development in a designated area (for example, a Conservation Area) where it
would have a significant impact on the designation.

Priority 4

Other complaints. (Anonymous complaints will not be investigated.)

Once complaints have been received, investigations will begin which will include
the initial checking of the planning history by the Enforcement Officers. In most
cases, a site visit will be made by the officers concerned. The response times for
visiting the sites will, when necessary, vary according to the type of breach and
how the particular breach has been prioritised.

After the initial investigations have been undertaken, and a breach of planning
control is confirmed, the investigating Enforcement Officer will, where appropriate
advice has been sought, do the following:-

1) Advise the owner/occupier responsible for the alleged breach of the intended
action, option to resolve the situation, or seek further information to determine
whether a breach has occurred.

2) Advise complainant of findings and proposed action (if any), or that further
information or monitoring is required.

3) Where appropriate, ask the complainant to keep a diary of events for use as
evidence if the matter proceeds to formal Enforcement Action.

4) If an application for planning permission were requested, a time period of 28
days will normally be given for an application to be submitted. If it is not received
within the designated period, a reminder will be sent giving a date for an
application to be received. Failure to adhere to this would lead to further
consideration and most probably Enforcement Action.
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APPENDIX 5

FORWARD PLAN

The updated Forward Plan will be published on the Council's web-site on a
monthly basis at http://www.bromsgrove.gov.uk/forwardplan,

19
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Members of Bromsgrove District Council will attend meetings with the Parish
Councils (or groups of such Councils) at a mutually agreed time to discuss
matters of common interest, but the same limitations on available time (as
described in Paragraph 11) apply.
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reserve the right exceptionally not to consult with Parish Councils where it
would not be in the interests of the Council or its residents - this is
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Agenda ltem 6

BROMSGROVE DISTRICT COUNCIL

PARISH COUNCILS' FORUM

22ND SEPTEMBER 2009

ELECTORAL SERVICES BRIEFING NOTE

1. Shared Services

Electoral Services became one of the first of the Council's services to become
a shared service provision with Redditch Borough Council. In fact
Bromsgrove and Redditch Council's are one of the first authorities in the
country to have a shared electoral services provision. There is now a
combined team of experienced electoral administrators in place to provide a
more robust specialist service for the future.

This has been a large project involving the transfer of data from Redditch to a
new software provision and the movement of staff and documents from
Redditch to Bromsgrove. The restructured team is now situated in a new
office off the Main Reception Area at the Council House, which will be more
convenient when dealing with Councillors, candidates and electors.

Members of the team will be working from offices at the Town Hall, Redditch
during the months covering the period of an election timetable to deal with
candidates and electors, and the Count for those elections held in Redditch.
The Returning Officer for Redditch is Sue Hanley, Deputy Chief Executive.

Future planned improvements in the project include access to electoral
software screen for Customer Service Centre and Call Centre staff to respond
to initial electoral enquiries at the Dolphin Centre, Bromsgrove, and at the four
One Stop Shops in Redditch.

The new Electoral Services team:

Susan Mould Electoral Services Manager

Heather Hayes Senior Electoral Services Officer

Lizzie Tovey Electoral Services Officer

June Neal Electoral Services Assistant (Mon - Wed)
Julie Wheeler Electoral Services Assistant (Thurs - Fri)

Contact Details:

Helpline: 01527 881421
Email: elections@bromsgroveandredditch.gov.uk

Please take time to look at the Electoral Services area of the new revised
websites that should be available from the end of September:
www.bromsgrove.gov.uk and www.redditchbc.gov.uk
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Annual Canvass for the Register of Electors

As you may be aware, the annual canvass for the Register of Electors is
currently taking place - a registration form is being sent to every household in
Bromsgrove and Redditch with details of current information held.

Residents are asked to check this information and either confirm that it is
correct or make any amendments required. There are four ways available to
respond - free phone, internet, text and freepost. It is important that people
are correctly registered to be able to vote at elections held during the following
twelve months. Many people do not realise that the Register of Electors is
also used as a check via credit reference agencies as part of financial
arrangements.

Annual Review of Polling Stations

A General Election must be held before June 2010 and, in preparation for this
event, we will be conducting the annual review of polling stations this Autumn
- if you are aware of more suitable premises for a Polling District in your area
please provide details to our office for further investigation by Monday 28th
September (a list of existing polling stations is attached).

Parish Council Casual Vacancies

For information, the most up-to-date list of Parish Council Casual Vacancies is
attached.

Contact Officer

Name:Sue Mould, Electoral Services Manager

Tel:

01527 881462

email: s.mould@bromsgrove.gov.uk
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BROMSGROVE DISTRICT COUNCIL

REVISION OF POLLING DISTRICTS

Polling District | ) ling District| Polling Station
Code
ALA Alvechurch Alvechurch Baptist
Church
ALB Beoley Beoley Village Hall
ALC Bordesley Citreon Redditch
ALD Hopwood Hopwood Village
Hall
ALE Lye Bridge Citreon Redditch
Rowney Green
ALF Rowney Green Peace Mem. Hall
Rubery (Beacon
BEA Ward) Youthworcs Rubery
CAA Catshill Village | Catshill Village Hall
CFA Charford West St. Andrews Church
Hall
CFB Charford East The Salvation Army
Hall
Youthworcs
DCA Drakes Cross Woodrush
Drakes Cross &
DCB Headley Heath Park Hall
DCC Walkers Heath | Eroadmeadow
Junior School
Belbroughton
FLA Belbroughton Recreation Centre
FLB Clent Clent Parish Hall
FLC Hagley (Clent | Hagley Community
Parish) Centre
Hagley (Hagley | Hagley Community
HAA ;
Parish) Centre
HLA Barnt Green Friends Meeting
House
HLB Cofton Hackett | Cofton Hackett
Village Hall
HLC Lickey Monument Trinity Centre
The Coppice
HMA Hollywood Primary School
Page 33
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Public Copy

BROMSGROVE DISTRICT COUNCIL

REVISION OF POLLING DISTRICTS

Polling
DistrictCode

Polling District

Polling Station

Wake Green AFC

HMB Majors Green Sports Pavilion
Blackwell Methodist
LTA Burcot Church Hall
. Blackwell Methodist
LTB Linthurst Church Hall
Blackwell Methodist
LTC Shepley Church Hall
MLA Barley Mow Catshill Village Hall
. St. Lukes Church
MLB Lickey Grange Centre
MLC Marlbrook St. Lukes Church
Centre
MLD South Marlbrook | St bukes Church
Centre
. Lickey End First
NTA Lickey End School
NTB Norton East All Saints Church
Hall
NTC Norton West D e
Hall Drive
. New Song
SDA Sidemoor West Community Church
SDB Sidemoor East | Meadows Parkside
SHA Stoke Heath Mobile at Morrison's
Supermarket
SUA St Johns West Bromsgrove Market
Hall
SJB St Johns North All Saints Church
Hall
SJC St Johns East | Youthworcs Ryland
. St. Godwalds
SLA Slideslow South Church Hall
. Mobile off Green
SLB Slideslow North Park Road
SPA Stoke Prior Stoke Prior Village
Hall
TAA Bently Pauncefoot Tardeblagﬁ ey
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BROMSGROVE DISTRICT COUNCIL

REVISION OF POLLING DISTRICTS

Polling
District Code

Polling District

Polling Station

TAB Finstall Finstall Village Hall

TAC Tutnall & Cobley | ' 27dePigge Church
Hall

TAD Wagon Works | Finstall Village Hall

UFA Frankley St. Kenelms Church
Hall

Romsley &

UFB Hunnington Hunnington Cricket
Club

UFC Romsley St. Kenelms Church
Hall

WAA Rubery North Holywell Primary

(Waseley Ward) School
Rubery South
WAB (Waseley Ward) Youthworcs Rubery
. Girl Guide Hut

WHA Whitford West Kidderminstre Road

WHB Whitford East Millfields Social
Club

WOA Bournheath Bournheath Village
Hall

WOB Dodford Dodford Village Hall

WoC Fairfield Fairfield Village Hall

WSA Wythall Wythall Village Hall
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BROMSGROVE DISTRICT COUNCIL

PARISH COUNCIL - CASUAL VACANCY SUMMARY 2009

Date of Parish Co-Option/Election | Appointment
Notice Outcome Notification
2008 Lickey & Blackwell Co-Option
7 Oct Lickey Grange Ward
2009 Co-Option Yes
29 Jan Barnt Green
9 Feb Bournheath Co-Option Yes
13 Feb Stoke Co-Option Yes
Stoke Prior Ward
26 Feb Bentley Pauncefoot Co-Option Yes
27 Feb Barnt Green Co-Option Yes
2 Mar Hunnington Co-Option Yes
21 April Alvechurch Co-Option Yes
Rowney Green Ward
8 May Lickey & Blackwell Co-Option
Shepley Ward
12 May Stoke Co-Option Yes
Stoke Heath Ward
18 Jun Barnt Green Uncontested Yes
Election
30 Jun Stoke Co-Option Yes
Stoke Heath Ward
31 July Catshill & North Marlbrook Co-Option
Catshill Village Ward
12 Aug Belbroughton Co-Option
Belbroughton Ward
21 Aug Stoke Co-Option
Stoke Prior Ward
3" Sept Alvechurch Co-Option
Alvechurch Ward

15" September 2009
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