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User guide to edoc  
Bromsgrove District Council Business Waste 

 
Anyone who produces waste and passes it to someone else is required by law to complete a Waste Transfer Note which 

details where the waste has come from and who it has been given to. This can now be done online instead of on paper. 

Our step by step guide will help you to register and record your waste transfer notes. 

 To ensure you are compliant please register and generate your Waste Transfer Note now! 

 

1. Registration 

 

1. Visit www.edoconline.co.uk  

2. Click here to get started 
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1. Business Administrator: 

 Details for person completing Edoc. Add 

contact name, email, username 

password and pin code to access the 

system.  

 Keep a record of details for future use. 

 

3. Business Details: 

 Provide your business name and if 

possible company registration number. 

 Tick this box.  

 

Tick this box 
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2. Create Waste Transfer Note 

 

 

 

 

4.  Give your businesses main office address (e.g. that 

on your company registration of invoice address) 

 Select how many staff at this site. 

 Only tick this box if you need this for your records  

 Select a SIC code using drop down menu. 

 You do not need to tick any of the optional boxes 

in italics       

5.  Add email address for notifications 

 Read and accept terms of use and complete your 

registration  

 

        You will receive a verification email at this point      
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1. Click Start now to create a waste transfer note 

  

B 
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2. Transfer Schedule: 

 Select season ticket to cover whole year 

 Start & end dates 01/04/17 to 31/03/18 

  

3. Description: What is your 

waste e.g. canteen waste, 

packaging waste, pub waste, 

office waste etc 

  

4. EWC Code: Select the waste 

code using the drop down menu. 

Some common codes are below. 

You can select as many as you 

need to.  

Click ‘Add’ to select the code 

Kitchen & canteen waste   20 01 08 

Paper & cardboard     20 01 01 

Glass       20 01 02 

Plastics       20 01 39 

Mixed municipal waste*    20 03 01 

Mixed recycling*     20 03 01  
*these codes are the same 

5. Container Information: 

Enter how many bins you have 

and what size (in litres) they are,   

refer to your contract. 

 Change units to litres 

 
6. Weight Information: enter 

weight per transfer. 

Bin size  Weight 

1280  81.2kg 

1100   69.7kg 

770  48.8kg 

660  41.8kg 

240  15.2kg 

Sack     5.1kg 

 

For more than 1 bin, multiply the 

weight by number of bins. 

7. Frequency of transfer: how 

often your bins are emptied. 

Every week enter 7 

Twice a week enter 3.5 

Fortnightly enter 14 

If you have seasonal collections 

just use your normal frequency as 

above. 

Ignore ‘Total weight of transfers’  

You can now add another waste description type if required.  

Please note, if you have a general waste and a recycling collection by Bromsgrove District Council, click to add another waste description 

8. You can ignore these 2 sections 

! If you have multiple bins of different sizes please enter 

volume and weights of largest bin. Still use the actual 

number of bins you have ! 
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8. Transferor (you):  

 Enter your business name and address, it 

should auto appear. You do not need to supply 

a reference or ID notes 

 

 Select your SIC (standard Industrial 

Classification) code using drop down menu. 

 

 Select producer of waste 

9. Transfer location (where is waste collected 

from):  

If same as above select copy address from 

transferor, if different enter location details. 

10. Transferee (Us):  

Enter details of who is collecting your waste 

Bromsgrove District Council, Aston Road, B60 3EX 

 

Again as you type, other details should auto appear 

and you do not need to select / fill out any of the 

other boxes. 

 

11. Click Save 

You have completed your waste transfer note 
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You do not need to fill out details for Broker or Dealer sections.   

 

 

Save and submit your details and this will share your transfer not. This means both you and Bromsgrove District Council can sign the note. 

 

Please only SIGN AS THE TRANSFEROR 

 

If there any sections not fully completed, the system will give you an opportunity to do it now and it will not move to a ‘shared status’ if it needs more details. 

 

Please see the Edoc online help section if you need assistance or give us a call on 01527 881188 and we can 

help you complete your form. 


